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�1. To install ToDo PLUS



First download the application and its required libraries. 

To use ToDo PLUS, you must install the following two files: 



todoplus.prc:		the main application file

pilotpluslibrary.prc:	the Pilot PLUS Library 



Launch your PalmPilot installer program (usually instapp.exe) or double click on the .prc files to launch the installer program.

Then, do an HotSync synchronization... et voilà ToDo PLUS is installed!



As ToDo PLUS works with the built-in To Do application, you have nothing else to do. All your ToDo items will be automatically available under ToDo PLUS!









�2.  Features of ToDo PLUS



The built-in ToDo application was a great start but lacked many convinient and extra features that we have added into our application.

With ToDo PLUS installed, you can take full advantage of the power of your PalmPilot: 



Do whatever you can do with the built-in ToDo application AND

Make a quick and convenient list of things to do

Assign a priority level to each individual task.

Optionally assign a due date for any item.

Sort your To Do items either by due date or priority level.

Attach notes to individual To Do items, for a description or clarification of the task.

See all your categories and their right information at a glance.

Improve your way of work by using tool bars and popup menus.

Order your categories.

Customize the sort and show preferences for each category.

See all the items for today, tomorrow and within the current week.

Attach a drawing to individual To Do items, for a description or clarification of the task.

Set an alarm for any item

Optimize the viewing of a ToDo item: with or without the gridlines. 



We are always working on more enhancements to come. We have been very interactive with our users and havelistened to them all the way. The current feature list of ToDo PLUS 2.0 comes from ToDo PLUS 1.0  AND  the many ideas of our users! So please feel free to drop us a note and tell us what you like/dislike or would like to see in future versions of ToDo PLUS.



�3. Summary View



All the categories at a glance



The Summary View enables you to see all the categories at a glance. Under each category, you can find the highest (=most important) priority and the lowest due date of the items of the category.



To access items



To access all the items of a category, tap on the button of the category.

To access all the items due today, tomorrow or within the current week, tap on the right button in the tool bar at the bottom of the screen.









4. Category View



The category view enables you to see all the items of the selected category. It works exactly the same way as the built-in ToDo application. But, for more user-friendliness, you have a tool bar to access all the commands.



�



The ToDo PLUS toolbar





Summary icon of the tool bar:    �

This button enables you to go back to the summary view.



�New icon of the tool bar:    �

This button enables you to create a new To Do item. It also enables you to call the New popup menu if you tap on the triangle.



New item:     �

This button enables you to create a new To Do item



Linked note:    �

This button enables you to create a new linked note or to go to the linked note of the To Do item if already existing.



Drawing:    �

This button enables you to create a new linked drawing or to go to the linked drawing of the To Do item if already existing.



Details icon of the tool bar:    �

This button enables you to go to the details dialog box of the item. An item must be selected to perform this operation.



Delete icon of the tool bar:    �

This button enables you to delete the To Do item selected. It also enables you to call the Delete popup menu if you tap on the triangle.



Delete item:     �

This button enables you to delete the To Do item selected.



Linked note:    �

This button enables you to delete the linked note of the To Do item selected.



Drawing:   �

This button enables you to delete the linked drawing of the To Do item selected.

Sort icon of the tool bar:    �

This button enables you to call the sort popup menu. Then, you can choose the sort by date or by priority.



Category icon in the right top corner:    �

This button enables you to see a list of all your categories and to go to one of them.



View icon in the left top corner:     �

This button enables you to see a list of all the views (summary, category, today, tomorrow, week, next week and after) and to go to one of them.









5.  Day Vew



You can access to the To Do items by the day views. 



If you choose the Today view, only the items due today will appear on the screen.

If you choose the Tomorrow view, only the items due tomorrow will appear on the screen.

I you choose the Week view, only the items due within the week (from today to the next Friday) will appear on the screen.









�6.  Details Dalog Box



The details dialog bow enables you to modify a To Do item. You can change the priority, the due date, the category and the private state. Moreover you can go to the linked note or the linked drawing.



�

The Details Dialog Box







Go to the linked note:    �

This button enables you to go to the linked note of the To Do item.



Go to the linked drawing:    �

This button enables you to go to the linked drawing of the To Do item.



Delete the To Do item:   �

This button enables you to delete the To Do item.









�7.  Show and sort preferences



The show options dialog contains the control to activate the dates as well as other options for the list view. 

To display the show options dialog: Tap the Preferences menu command.



Show Completed items

This setting causes the ToDo PLUS to show the To Do items that you have completed. If this setting is turned off, your To Do items are removed from the list when completed (checked). You can change this setting at any time to display or hide the To Do items that you have competed.



Show Only Due Items

This setting causes the ToDo PLUS to show only the To Do items that are currently due, past due, or have no due date specified. When this setting is activated, To Do items that are not yet due do not appear in the list until their due date.



Show Due Dates

This setting causes the ToDo PLUS to display the due dates associated with To Do items in the To Do Plus screen.



Show Categories

This setting causes the ToDo PLUS to show the priority numbers for the To Do items in the To Do List screen.



Show Check Boxes

This setting causes the ToDo PLUS to show the check box for the To Do items in the to Do List screen.



Apply to all categories

This setting enables you to apply the current preferences to all categories.



Sort preferences

You can choose the sort preferences by tapping on the sort icon of the tool bar in the list view.

�8.  Edit Categories



When you select the Edit categories menu command, you arrive to the dialog box which enables you to edit the categories. Then, you can create, edit, delete or move categories.



�

The edit categories toolbar





New icon of the tool bar:    �

This button enables you to create a new category.



Edit icon of the tool bar:     �

This button enables you to edit the category selected.



Delete icon of the tool bar:    �

This button enables you to delete the category selected.



Up and down icons of the tool bar:    �

This button enables you to move the category selected. Then you can order your categories.









9.  Disclaimer of Warranties



Pilot PLUS does not warrant that the software ToDo PLUS will meet your requirements, that operation of the software ToDo PLUS will be uninterrupted or error free, or that all software errors will be corrected. The entire risk as to the quality and performance of the software ToDo PLUS is with you. 
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